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Introduction 
ICS is a community of learners. One of our highest ideals is ethical practice in learning, or 
Academic Integrity. With this in mind, it is critical that both faculty and students protect and 
maintain our integrity in academic work. In order to ensure high standards, all students are 
expected to learn the ethical practices of research and scholarship, both individual and 
collaborative. An understanding of Academic Integrity, including Academic Misconduct, is 
crucial to a student’s participation in the IBDP and to his or her success at ICS. 
 
This policy denes key concepts, outlines procedures, and provides explanations regarding all 
matters related to Academic Integrity at ICS. 
 
“Academic Integrity” refers to the practice and concept of assuring that all academic work is the 
product of one’s own thinking, research, creativity, and inquiry and, where it is not, that all 
sources of information that is not common knowledge are acknowledged according to standard 
acceptable practices. 
 
Further explanation is provided here, in this excerpt from Michigan State University, “What Is 
Academic Integrity?” 
 
Academic Integrity is honest and responsible scholarship. ICS students are expected to submit 
original work and give credit to other people’s ideas. Maintaining academic integrity involves: 

● Creating and expressing your own ideas in course work; 
● Acknowledging all sources of information; 
● Completing assignments independently or acknowledging collaboration; 
● Accurately reporting results when conducting your own research or with respect to labs; 
● Honesty during examinations. 

 

Foundational Principles 
 
Vision 
We strive to be Our Best with Africa and Our world 
 
Mission 
We nurture the talents, character and intellect of all learners, challenging them to be a positive 
influence and empowering them to excel in their world. 
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ICS Learner Profile 
The ICS Learner Profile is the core and foundation of what we teach at ICS. We believe that these traits 
will help our students develop into compassionate, engaged and active global citizens.  
 
PRINCIPLED: We act with integrity and honesty, with a strong sense of fairness and justice, and with 
respect for the dignity and rights of people everywhere. We take responsibility for our actions and their 
consequences. 
 
CARING: We show empathy, compassion and respect. We have a commitment to service, and we act to 
make a positive difference in the lives of others and in the world around us. 
 
THINKERS: We use critical and creative thinking skills to analyze and take responsible action on 
complex problems. We exercise initiative in making reasoned, ethical decisions. 
 
OPEN-MINDED: We critically appreciate our own cultures and personal histories, as well as the values 
and traditions of others. We seek and evaluate a range of points of view, and we are willing to grow from 
the experience. 
 
KNOWLEDGEABLE: We develop and use conceptual understanding, exploring knowledge across a 
range of disciplines. We engage with issues and ideas that have local and global significance. 
 
COURAGEOUS: We approach uncertainty with forethought and determination; we work independently 
and cooperatively to explore new ideas and innovative strategies. We are resourceful and resilient in the 
face of challenges and change. 
 
INQUIRERS: We nurture our curiosity, developing skills for inquiry and research. We know how to learn 
independently and with others. We learn with enthusiasm and sustain our love of learning throughout 
life. 
 
BALANCED: We understand the importance of balancing different aspects of our lives – intellectual, 
physical, and emotional – to achieve well-being for ourselves and others. We recognize our 
interdependence with other people and with the world in which we live. 
 
REFLECTIVE: We thoughtfully consider the world and our own ideas and experience. We work to 
understand our strengths and weaknesses in order to support our learning and personal development. 
  
COMMUNICATORS: We express ourselves confidently and creatively in more than one language and in 
many ways. We collaborate effectively, listening carefully to the perspectives of other individuals and 
groups. 

*The ICS Learner Profile is based on the IB Learner Profile, International Baccalaureate Organization 2013 
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Types of Academic Misconduct 
 
Plagiarism is defined as the representation, intentionally or unwittingly, of the ideas, words or 
work of another person without proper, clear and explicit acknowledgment. The use of 
translated materials, unless indicated and acknowledged, is also considered plagiarism. 
 
Collusion is dened as supporting academic misconduct by another student, for example 
allowing one’s work or part(s) of one’s work to be copied or submitted for assessment by 
another. 
 
Misconduct includes taking unauthorized material into an examination room, accessing 
unauthorized material into an exam room, disruptive behaviour and communicating with others 
during the examination. Communication about the content of an examination 24 hours before or 
after the examination with others outside their school community is also considered a breach to 
IB regulations. 
 
Duplication of work is defined as the presentation of the same work for different assessment 
components and/or Diploma Programme requirements. 
 
 

IB Statement: Intent 
“The IB has no means of knowing whether an act of academic misconduct was deliberate or 
not. Students should know how to indicate and cite material that is not their own. Students are 
also expected to follow the rules of acceptable behaviour in the exam room and around the time 
of the examination. For these reasons, a student’s intent cannot be taken into account if the IB 
investigates an alleged breach of the General regulations: Diploma Programme. Be aware that 
a breach of IB regulations will have serious consequences.” (Academic Integrity in the Diploma 
Programme, 2014, IBO) 
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Responsibilities 
 
Student Responsibilities 

● Understand and support the concept of Academic Integrity. 
● Understand the requirements of the IBDP. 
● Understand the ICS Academic Integrity Policy. 
● Act in a manner that is consistent with the guidelines and policies above. 
● Support their fellow students by advocating for Academic Integrity wherever necessary. 

 
Teacher Responsibilities 

● Understand and support the concept of Academic Integrity. 
● Understand the requirements of the IBDP. 
● Understand the ICS Academic Integrity Policy. 
● Act in a manner that is consistent with the guidelines and policies above. 
● Support students by teaching about Academic Integrity as part of the core curriculum in 

every course and in Advisory. 
● Model ethical and responsible referencing and citation. 
● Follow the ICS Academic Integrity Policy when incidents of Academic Misconduct arise. 
● Report all incidents of Academic Misconduct to the IBDP Coordinator (where it involves 

an IBDP course) and to either the High School Deputy Principal or Principal. 
 
Parent Responsibilities  

● Understand and support the concept of Academic Integrity. 
● Understand the requirements of the IBDP. 
● Understand the ICS Academic Integrity Policy. 
● Support students by encouraging them to follow the principles and guidelines of ICS 

Academic Integrity Policy. 
● Assist students to manage their time effectively and to plan their schedules well in 

advance. 
● Communicate regularly with teachers and the school and to remain aware of due dates 

and commitments as they plan family activities. 
● Encourage students to act in a proactive manner and to contact their teachers for 

support. 
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Academic Integrity Education and Support 
All ICS students are made aware of the concept of Academic Integrity as part of the school’s 
Advisory Program on an annual basis. In the Diploma Program, the Diploma Coordinator 
provides an overview of the key concepts, terms, and policy on Academic Integrity, including 
specific examples and sources for support. The school’s librarians provide workshops on 
referencing and citation at all levels of the school. 
 
In the IBDP, and throughout the school we follow the MLA style guide. The ICS Extended 
Essay Coordinator works with each Diploma student to provide guidance on Academic Integrity, 
including proper referencing and citations, in the Extended Essay. The Extended Essay 
Coordinator also provides all teachers and Extended Essay supervisors with training and 
instruction in these matters. ICS teachers make use of online technology such as Turnitin.com 
to provide instruction and guidance about Academic Integrity in all courses. In the IBDP, 
students are required to submit all internal written assessments and all external written 
assignments to turnitin.com as a pro-active check against plagiarism. 
 
In addition to the above, the following measures are taken in each division of the school to 
ensure that all members of the ICS Community understand and practice Academic Integrity on 
a routine basis. 
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 Grade 5 students are taught how to use the NoodleTools research platform for 
archiving, annotating, and sharing their research through proper attribution and 
citations using MLA style. All other students learn developmentally appropriate 
reading and note-taking skills in various Units of Inquiry through instruction from the 
classroom teacher and/or the ES Librarian. 

 Middle School students are taught how to use the NoodleTools research platform for 
archiving, annotating, and sharing their research through proper attribution and 
citations using MLA style. Students learn reading and note-taking skills in their core 
subject areas and in integrated units with the MS/HS Librarian to create research 
banks in NoodleTools to demonstrate their learning, develop their own scholarship, 
and perform ethical research. 

 High School students are taught how to use the NoodleTools research platform for 
archiving, annotating, and sharing their research through proper attribution and 
citations using MLA style. Students learn reading and note-taking skills in their Social 
Sciences, English, World Language and IBDP level classes to create research banks 
in NoodleTools to demonstrate their learning, develop their own scholarship, and 
perform ethical research. All students in the IBDP are required to use NoodleTools 
and Turnitin.com to demonstrate their proficiency in academic scholarship: 

http://www.noodletools.com/
http://turnitin.com/


 

 

Referencing 
Acknowledging the work and ideas of others is a fundamental element of academic scholarship, 
research,and individual integrity. Students are required to use correct citation conventions as 
explained by their teachers. The school follows the Modern Language Association Style guide 
in  matters related to citation and acknowledging sources. 
 

Procedures for Responding to Academic Misconduct 
● Teachers are required to report all incidents of Academic Misconduct to the IBDP 

Coordinator (where it involves an IBDP course) and to either the High School Assistant 
Principal (for Grades 9 and 10) or Principal (for Grades 11 and 12) in writing. Middle 
School (Grades 6 - 8) teachers report incidents to the Middle School Deputy Principal or 
Principal. 

● Upon receiving the report, the IBDP Coordinator (where it involves an IBDP course), the 
High School Deptuy Principal or Principal will meet with the student and teacher to 
investigate the incident. 

● If it is decided that an act of Academic Misconduct has taken place, the IBDP 
Coordinator (where it involves an IBDP course), the High School Assistant Principal or 
Principal will enter the incident in the student’s record. 

● The IBDP Coordinator (where it involves an IBDP course), the High School Deputy 
Principal or Principal will determine the consequences and next steps. 

● The IBDP Coordinator (where it involves an IBDP course), the High School Deputy 
Principal or Principal will notify the parents in writing or in person or by phone and the 
letter will be placed in the student’s file. 

● The IBDP Coordinator (where it involves an IBDP course), the High School Deputy 
Principal or Principal will notify the student’s teachers and other educators as necessary. 

● The student will carry out the requirements as outlined below. The IBDP Coordinator 
(where it involves an IBDP course), the High School Deputy Principal or Principal will 
ensure that the student fulfills his obligations. 
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Student Rights 
Each student has the right to see and enjoy school as a place for self-improvement and 
personal growth. In doing so, students are expected to conduct their affairs in such a way as to 
assure other students the same opportunities without serving to restrict or inhibit their individual 
or collective rights.  
 
Students are entitled to be treated with respect, courtesy and consideration by every other 
student, teacher and school employee, to know what the rules are, to be notified of charges 
against them, to be provided the opportunity to respond to those charges, to appeal a decision 
about the charges to a higher level of authority when s/he feels unfairly treated, and to have the 
charges or penalties removed from their records if their innocence or non-involvement has been 
demonstrated by the evidence. Disagreements with students or teachers should be first 
discussed and resolved with the person concerned. Gossiping or complaining to others does 
not generally lead to resolution of a problem; it often makes the problem worse. If the problem 
is of a serious nature or if the student or teacher is unwilling to resolve the issue, students are 
encouraged to go to the counselor or the principal. A student who is acting in a responsible 
manner should feel that s/he will be listened to and treated as fairly as an adult. No one should 
be afraid to speak up if a perceived injustice has occurred. 
 
Charges of academic misconduct may be appealed to the teacher, the IBDP Coordinator, the 
High School Deputy Principal and/or Principal. With regard to instances of misconduct in 
internal or external assessments within the IBDP, The IBDP Coordinator will ensure that the 
school responds in full compliance with the IBDP Guidelines on Academic Integrity and to 
ensure that students are aware of the Academic Integrity Policy. 

 

Discipline with Regard to Academic Integrity 
Of equal importance is the right of the school faculty and administration to prescribe and 
control—consistent with the school’s guidelines and rules—student conduct within the school. 
The purpose of all school rules and disciplinary actions is to make students understand that 
they are responsible for their actions. The behavior expected of ICS students rests on three 
basic principles: respect for themselves, respect for others, respect for their own and others’ 
property. In all matters involving incidents of academic misconduct are always to counsel and 
educate the student about the importance of ethical behaviour within the context of academic 
honesty in general and this policy in particular. 
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Consequences to Academic Misconduct 
 
First Incident 
The school’s response will entail a meeting between the student and one or more of the above: 
IBDP Coordinator, High School Deputy Principal, High School Principal, High School 
Counselor. The meeting will include a verbal review of our Academic Integrity Policy & Practice, 
and an explanation of consequences. Parents are informed in writing; the letter is kept in the 
student’s file and the incident is noted in the student’s school record. The letter shall describe 
the incident, the consequences, and the potential future consequences should another incident 
of Academic Misconduct occur. In cases of plagiarism and collusion, consequences are 
designed to ensure that the student has the opportunity to complete the assignment under 
supervision in a manner that guarantees that the work is his or her own.  
 
The details of the assigned work shall be determined by the teacher in collaboration with the 
IBDP Coordinator. Normally, the work will be completed during a supervised after-school study 
hall, as assigned by the IBDP Coordinator, Deputy Principal, or Principal. 
 
The student may be required to meet with the counselor to discuss strategies for preventing 
future such incidents. There is no academic penalty for academic misconduct; that is, we do not 
give students reduced grades, grades of “0”, or remove credits as a consequence of academic 
misconduct.  
 
Consequences may include any of the following: 

● In-school suspension 
● Suspension 
● Detention 
● Probation from school organizations and after-school activities, sports, drama, music, 

NHS, Student Council, etc. 
● Restriction from field trips and other activities on or off campus. 
● Restitution or other measures deemed appropriate to the infraction, as determined by the 

Principal. 
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Second Incident 
The school’s response will entail a meeting between the student and one or more of the above: 
IBDP Coordinator, High School Assistant Principal, High School Principal, High School 
Counselor and the student’s parents. The meeting will include a verbal review of our Academic 
Integrity Policy, and an explanation of consequences. Parents are informed in writing; the letter 
is kept in the student’s le and the incident is noted in the student’s school record. The letter 
shall describe the incident, the consequences, and the potential future consequences should 
another incident of Academic Misconduct occur. 
 
In cases of plagiarism and collusion, consequences are designed to ensure that the student has 
the opportunity to complete the assignment under supervision in a manner that guarantees that 
the work is his or her own. The details of the assigned work shall be determined by the teacher 
in collaboration with the IBDP Coordinator. Normally, the work will be completed during a 
supervised after-school study hall, as assigned by the IBDP Coordinator, Deputy Principal, or 
Principal. 
 
The student may be required to meet with the counselor to discuss strategies for preventing 
future such incidents. There is no academic penalty for academic misconduct; that is, we do not 
give students reduced grades, grades of “0”, or remove credits as a consequence of academic 
misconduct. 
 
Consequences for a second incident of Academic Misconduct include a mandatory suspension 
(either in or out of school), and may also include any of the following: 

● In-school suspension 
● Suspension 
● Detention 
● Probation from school organizations and after-school activities, sports, drama, music, 

NHS, Student Council, etc. 
● Restriction from field trips and other activities on or off campus 
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Third Incident 
The school’s response will entail a meeting between the student and one or more of the above: 
IBDP Coordinator, High School Assistant Principal, High School Principal, High School 
Counselor. The meeting will include a verbal review of our Academic Integrity Policy & Practice, 
and an explanation of consequences. Parents are informed in writing; the letter is kept in the 
student’s file and the incident is noted in the student’s school record. The letter shall describe 
the incident, the consequences, and the potential future consequences should another incident 
of Academic Misconduct occur. 
 
In cases of plagiarism and collusion, consequences are designed to ensure that the student has 
the opportunity to complete the assignment under supervision in a manner that guarantees that 
the work is his or her own. The details of the assigned work shall be determined by the teacher 
in collaboration with the IBDP Coordinator. Normally, the work will be completed during a 
supervised after-school study hall, as assigned by the IBDP Coordinator, Deputy Principal, or 
Principal. 
 
Consequences for a third incident of Academic Misconduct include: 

● Detention 
● Probation from school organizations and after-school activities, sports, drama, music, 

NHS, Student Council, etc. 
● Restriction from eld trips, Week Without Walls, and other activities on or off campus 
● Principal’s recommendation for expulsion made to the Head of School 
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